To register for a new User Account on Handshake, please copy and paste the link below into your web browser:

https://app.joinhandshake.com/login?school_approval_token=S-9U5XUY-xcF7Hid2rmC2R00tgjRgaHbHr6JRRv2bkPnfSfVShsKWQ

New Users Click on ‘Sign Up for an Account’
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Find jobs better, together. Enter your email address
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https://app.joinhandshake.com/login?school_approval_token=S-9U5XUY-xcF7Hid2rmC2R0OtgjRqaHbHr6JRRv2bkPnfSfVShsKWQ

Click on Employer
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Please select the type of account you would like to create

From the Employer Registration screen, fill out the fields to Sign Up as an Employer, and click on
Sign Up’:

Sign up as an Employer
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Complete the additional information, and click on ‘Continue’:

Welcome to Handshake, Jenn
“ handshake Before continuing, we need a bit more info

Tell us the types of students you wish to recruit (select all that apply)

Great talent can be hard to find. Handshake makes it
easy. Sign up and start recruiting today.

/| Education

Engineering
2 million student profiles, including Health Professions
Humanities and Languages
. _ _ Life Science
170k Business & Economics majors Miath and Physicel Sciences

Natural Resources, Agriculture and Environmental Science

120k Engineering maj Social Sciences

Your Alma Mater
Schools and students love working with fellow alumni

50k Liberal Arts majors

] A School Name Graduation Year
25k Hard Science majors

v 2017 v

select School

& My school is not listed, let me type my own

Add Another Alma Mater

Read, and agree to, the Handshake Employer Guidelines; indicate that you are not a 3™ party recruiter, and click on ‘Continue’:

Handshake Employer Guidelines

Millions of students place their trust in Handshake and the companies on our platform. To maintain that trust, all employers on Handshake
must agree to the following general guidelines, in addition to our Terms of Service:

Ki Your Ci it ts: Wh k
Be Accurate and Trustworthy: Tell the truth about your eep Your Gommitments enyou ma ga
¢ commitment to a school or student, keep it. If you

company, your feam and the jobs available @ can't, work to provide a fair and equitable path for
affected students

Be Fair: Do not discriminate based on ethnicity, Keep Student Info Confidential: Guard student
naticnal erigin, religion*, age, gender, sexual /fﬂ\\ information as if it were your own. Do not disclose any
orientation, disability or military / veteran status or \\_// personal information without the prior consent of a
lack thereof. student

In addition, most career service centers require employers to abide by the full NACE Principles for Employment Professionals.

Are you a 3rd party recruiter working on behalf of a company?

By continuing, you agree to the Terms of Service, acknowledge you have read the Privacy
Policy, and agree to Handshake's Employer Guidelines. You will also receive communication
from Handshake related to your jobs and on campus activities

*As with EEQC’s Title VI, this does not apply to institutions whose purpose and character are primarily
reiigious (i.e. & ministry).




You should receive a confirmation screen asking you to check your email inbox for a link to confirm your email address:

Great! You've successiully signed up for Handshake.

We've sent you a link to conlirm your email address. Please check your inbox.
It could take up to 10 minutes to show up in your inbax.

Didr't receive the emall?

1. Is crsv_technicalsuppert@email. anlizona.edu your cormect email without typos? If not, you can restart the sign up process. Otherwise:
2. Check your spam falder

3. Add hane juinhand: com o your contacts

4. Click hera to resend the email.

Still having trouble? Contact us.

From the email, click on ‘Confirm Email’:

2 Reply 2 Reply Al (£} Forward G5 IM

Handshake <handshake@m joinhandshake com> CRSV_TechnicalSupport 8:00 AM
Email Confirmation
0 1 there are problems with how this message is displayed, click here to view it in 3 web browser. o

handshakeneed Help?

Confirm your email address on Handshake

Hi Jenn,

Welcome to Handshake! Please confirm your email address to get started:

Confirm Email

If this is a mistake. you can cancel the registration at any time.

HAVE QUESTIONS?
Cheek out our help center or sign up for one of our upcoming webinars
unsubseribe



Enter your email address on the screen below, and click on ‘Continue’ :

i‘i handshake Learn More  Help

Welcome to Handshake Please Sign In

Find jobs better, together. Enter your email address

Sign up for an Account

B8 Hendshake2017 Meed Help?
n

Enter your password on the screen, and click on ‘Log In’
Fi handshake Learn Mare  Halp

Welcome Back

| Keop me logged in

Fargot your password?




When you log in you will see this screen. Instead of requesting to join the University of Arizona main account, either click on ‘Create New Company’ on the right
hand side, to create a profile for your individual University of Arizona department, or request to join the account for the department you are affiliated with, if it
is already listed on the left. For new University of Arizona department accounts, please use the naming convention ‘University of Arizona (your department
name here)’.
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Complete your company profile screens and click on ‘Create New Company’
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The University of Arizona will already be pre-selected as a school for you to join. Click on ‘Continue’ at the bottom of the screen:

Help~  Jenn =

i handshake

Step2of2

Next, connect to schools

Tap the '+ on each school you're interested in recruiting students from

If you requested to connect with Test Handshake accidentally you can cancel it now.

Selecting 1 school with 0 students, out of 1,588,219 total students on Handshake

Search by school name
Order By . )
m Anzona State University
Default rank v
« Tucson, Arizona + 0 students ArizonaState Tempe, Arizona + 71,946 students
ARIZONA  #19 gest . Universlty | Most .
size #19 Best Undergraduate Business Programs #1 Most Innovative Schools
] Al -
+/| <1,000 students 0
7| 1,000 - 5,000 students ) Babson College California Polytechnic State Unive...
/ : @ -
| 5000-10,000 students BABSON Wellesley, Massachusetts - 0 students CAL PoLY San Luis Obispo, California - 19,246 studen...
+/| 10,000 - 25,000 students #1 in Entrepreneurship #1 Top Public Schools (West)
~/| =25,000 students

Calvin College

Calvin J

Claremont, California - 804 students
#1 Undergraduate Engineering Programs (N..

Grand Rapids, Michigan - 3,894 students
#1 Regional College — Midwest

Location (US Region)
V| All

2 vortem m _
~'| Northeast
~/| South 5 Klamath Falls, Oregon - 0 students Princeton, New Jersey - 5,391 students
PP TECH
] West = #1 Top Public Schools (West) #1 National Universities

Winter Park, Florida » 1,932 students I-ﬁJ Atlanta, Georgia - 2,135 students
#1 Regional Universities (South) #1 Historically Black Colleges and Universit

RorLLins

Continue




To manage your Campus Employer Page and add more staff as Handshake Users, click on the ‘Company Settings’ link from the drop down menu below your
name in the top right-hand corner of your Home Screen:

i"i handshake Q Search.. % & @ Helpr  JennTest~

Home Your Profile
Profile © Post a Job © Request an Interview © Create an Event User Settings

Company Settings

Test Handshake n . . .
f# Jobs 1 Interview Schedule Postings 5] Upcoming Events Product Announcements
Sign OQut =
Jobs
You have not distributed You have not requested You have not RSVP'd to
licati i i i
SORIEShE any jobs to a school yet. any on campus interviews any upcoming events.
yet.
Students
Schools
Contacts
Events
Interviews
- 5] Upcoming Career Fairs
ars
ﬂ 2017 Fall Career Days
B35 Monday, September 25th 2017 to Wednesday, September 27th 2017 at 03:00 PM
Surveys

ﬂ 2017 Fall Eller College of Management Career Expo
Wednesday, September 27th 2017 at 12:00 PM

fr



Click on ‘Staff Management’:

i"i handshake Q search.. ﬁ & @ Hepr JennTest~
Home
Test Handshake Overview | Edit
Profile

Test Handshake Details .
_ Basic
| Staff Management |
° *Name Test Handshake

External Contacts
Applications * Industry Higher Education A

Jobs

Divisions
Aliases Add Alias m
Students Attachments . —
Aliases are other names your company may be known as. For example, 'FBI' and 'Federal Bureau of Investigation'

Schools
Contacts * Website http://career.arizona.edu

Email
Events
Interviews Duns number
Fairs

Phone
Surveys * Private phone

This will not be visible on the company's public profile.

Enter the email address of the staff person you want to add as a Handshake User into the ‘Add existing user by email’ box, and click on ‘Add Staff Member’:

i"i handshake Q Search.. E & @ Hepr JennTest~
Home
Test Handshake e e
Profile

email. Add User Invite Link Add Staff Member I

Test Handshake Details

Staff Management

External Contacts #221” jennfel@live.com

Jobs
Experiences, Manage Labels, Request Access to Schools, Manage Employer Page, Career Fairs, Applications, Manage Staff, Confirmed =

- Interview Schedule, View Student Profile Photos, Events, Jobs =
Applications

Divisions

Students Attachments



Enter the new Staff person’s Email Address and Name on the New Staff screen:

1 ;
i handshake Q Search.. B ® &' @ Hep-  JennRyanJeurequi-
Home New Staff
Profile
The University of Ar... Basics
* Email address
Jobs
* First name
Applications
Last name
Students
Title
Schools
‘Contacts Public profile
Checking this box will cause this person to appear as a point of contact on your employer's profile page and will make their profile viewable to students
Event: -
vents Bio
Interviews
Fairs
4
Surveys Mobile
Format: +15556667777
Other
Message

Add the roles that you wish the staff person to have for your Department Account, and click on ‘Create User”. The staff person will receive an email from
Handshake asking them to confirm their email account, and then create their own unique user password to log into the Department Account in Handshake

Roles
All Roles
* specific Roles

Applications

Career Fairs

Events

Experiences

Interview Schedule

Jabs

Manage Employer Page
Manage Labels

Manage Staff

Request Access to Schools

View Student Profile Photos

Cancel Create User




